
 IMC Premises Risk Assessment Form 

 IMC -  Form: HSF07a   Version: June 2003   

Premises: RAP3 DTA Office  at DTO Bajura  

RA undertaken by: Tulsi Neupane and Team Company: IMC Signature:  RA date: 6 June 2014 

NB! This assessments is to be carried by the appropriate property manager for all permanent or temporary premises (or parts) under the control of IMC Review date: 5 June 2015 
 
HAZARDS / ISSUES 

List significant hazards / issues 

WHO MIGHT BE HARMED? 

List groups of people at significant 
risk 

EXISTING CONTROLS / PROVISIONS 

List existing controls 

IS RISK 
ADEQUATELY 
CONTROLLED? 

FURTHER ACTION TO CONTROL 
List the risks which are not adequately controlled and 
the action necessary 

Fire 
 

Staff, Visitors, other 
offices of DTO and 
neighbours 

No any provision, only one water tank on 
the top of bath room can be used. 

Not Placing the fire extinguishers in 
different rooms 

Bombs / security / 
violence 

Staff, visitors SITREPS from Risk Management Office 
of DFID and GTZ ,  

Partial People entering to the office are not 
checked and it is not provisioned yet. 
CDO Office, Police quarter and army 
coop near DTO building. 

First aid arrangements Staff, visitors, 
contractors, LRUC 
memebrs 

No first Aid Kits  in DTO office No First Aid training and provision of first 
aid  Kit in Office 

Lone working Staff,  24 hour office messenger  of DTO  stay  
in the premises 

Yes None,  

Premises access / egress  Staff, visitors 24 Hour   Yes None 
Vehicle movements / 
parking 

Staff, visitors NA  None 

Circulation within premises Staff, visitors  Staff and visitor IN/OUT book records. yes  ID required 
Workstations  Staff DTO office ,old bulding partial Work station Risk Assessments 
Work place equipment Staff Printer  and photocopy well in  standard 

but Old computer to OM 
partial Equipment Risk Assessments 

Electrical safety Staff Wiring  not fully safety, switch boards 
are  not with standard quality 

Moderate Premises Risk Assessment 

Provision & management of 
welfare facilities (toilets, 
kitchens, etc.) 

Staff, visitors A facility of clean, single toilet, cleaning 
once a day, Tea and hot water is available. 
Day time snacks  in local bazar are not 
safe 

moderate  Staff have to bring the snacks from  
home or seek alternate options  
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Water quality / legionella Staff, visitors,  Filtered and boiled water Yes bottle  water needed to put in reserved 
Temperature / ventilation Staff, visitors  Windows sufficient, moderate weather Yes All windows should be checked for their 

locks 
Asbestos Staff, visitors, 

contractors 
N/A  None 

Hazardous materials Staff, contractors N/A  None 
Access to plant rooms, 
boiler rooms, etc 

Staff, contractors N/A  None 

Confined spaces Staff, contractors Sufficient space for work to staff Yes None 
Falls / falling objects Staff, visitors, 

contractors 
Risk of falling objects from roof/slate 
roofed, leaking of water during monsoon 

No  Maintenance  the roof before monsoon   

Cleaning (general) Staff, visitors, 
contractors 

Every day Yes Vacuum cleaner required 

Window cleaning Contractors Old wooden windows no net  to protect 
the dust 

Yes Change the handle and locks. 

Maintenance Staff, visitors, 
contractors 

 Moderate  Yes None 

Earthquake 
 

Staff, visitors  Mud mortar building and flexible floor 
and retrofitting required for the building.  

No Training on earthquake pre and post 
disaster. 

Gas bombs Staff, visitors, 
neighbours 

NA Yes None  

 
 



Premises Risk Assessment 

The recent IMC Premises Risk Assessments of DTO and RAP3 field offices has 
been analysed and the following recommendations made. 

All RAP3 district offices/DTO offices to have  

1. Up to four fire extinguishers, plus smoke alarms and exit signs. 
2. One first aid kit and one trained first aider. (To be linked to first aid kits and 

first aider training given to RBGs and RMGs) 
3. Up to two bottled water provision or filters 
4. Cleaned at least three times a week 
5. Earthquake training and whistles on ID 
6. At least one clean toilet with water 
7. Up to four lockable cupboards  
8. Lockable rooms and/or building 
9. Up to four heaters for winter and 4 fans for summer 
10. Well maintained roofs and ceilings that do not leak 
11. Safe electrical wiring 
12. Terai districts to have up to four air coolers 

H&S items are to be provided for the entire DTO offices and RAP3 field offices. 
I do not want RAP3 staff to fend only for themselves. Funding of these H&S 
arrangements will be through the Annual Support Plans for each district.  

Portable H&S items should be put in place for the moment ie 1,2,3,4,5,7,8,9 above 
where offices are due to move or be rebuilt such as Humla, Jhapa, Doti, Kalikot and 
Sankhuwasabha. 

DTLs to please prepare Health and Safety purchase lists with estimated costs for 
each office, indicating where items can be obtained locally and email to Ram 
Neupane by 3rd July 2014. 






